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Special Attention: Notice PIH 97-23 (HUD)
Public Housing Office Directors; Office of
Native American Programs Administrators Issued: May 7, 1997

Expires: Nay 29, 1998

Cross References: NOFA FR-4207

Subject: Processi ng Housi ng Agency Applications for Section 8
Rental Vouchers and Certificates For Non-El derly
Di sabled Fam lies In Connection Wth Certain Section
8 Project-Based Devel opnents, NOFA FR-4207, Dated
April 10, 1997, and Correction Dated April 17, 1997.

1. Application Review Checklist. Attached is the application
revi ew checklist for rating housing agency (HA)
applications for FY 97 funding for Section 8 rental
vouchers and certificates for non-elderly disabled
famlies in connection with the establishnent of
preferences for the adm ssion of elderly famlies to
certain Section 8 project-based devel opnents. The
checklist is divided into two parts: an initial list of
screening criteria that an HA's application nmust pass in
order to be eligible for further processing (Part 1), and
an additional list of screening criteria to be used (for
reviewi ng only those applications having passed the
initial screening criteria) to determne if an HA's
application is approvable (Part 2). HUD State and Area
O fices of Public Housing and Ofices of Native Anmerican
Progranms nust review each HA application and arrive at a
determ nation of approvability and advi se Headquarters of
an approvabl e application within 30 days of the receipt
of the HA's application.

2. Submission of Application. The local HUD Ofice,
Attention: Director, Ofice of Public Housing (Attention:
Adm ni strator, Ofice of Native Anerican Progranms, in the
case of an application froman Indi an Housing Authority);
and HUD Headquarters, Qperations Division, Room 4220, 451
Seventh St., S.W, Washington, D.C., 20410, are the
| ocations to which each HAis to concurrently submt its
application in response to NOFA FR-4207. There is no
deadline for the subm ssion of an application. For
pur poses of this Notice, the termHUD Ofice is defined
to include the State and Area Ofices and the Ofice of




Native American Prograns.

HUD Reform Act. The HUD Reform Act requires that HUD
make avail able for public inspection the docunentation
supporting the approval or disapproval of each
application. 1In addition, the docunentation nust

i ndi cate the basis on which any award was nade or deni ed.
Accordingly, reviewers nmust ensure that their review
checklists are appropriately conpleted in support of the
recommendation to Headquarters that the application be
approved. The Director of the Ofice of Public Housing
or the Adm nistrator of the Ofice of Native Anerican
Prograns should ensure that all reviewers within the HUD
Ofice are consistent in their use of this processing
Notice and the requirenents of NOFA FR-4207.

Review by Office of Fair Housing and Equal Opportunity.
The O fice of Fair Housing and Equal Opportunity (FHEO
in the local HUD Ofice will no |onger review each HA
application submtted for rental vouchers or
certificates. Instead, FHEOw Il only review
applications fromHAs that it is nonitoring based on past
non-conpliance with fair housing and equal opportunity
requirenents.

The Director, FHEOQ in the HUD Ofice nust provide a |ist
annually to the Director, Ofice of Public Housing, of
the names of HAs that are subject to FHEO conpli ance
reviews and for which FHEO wants to review applications
for Section 8 rental vouchers or certificates. Upon
recei pt of HA applications for the rental voucher and
certificate prograns, the Director, Ofice of Public
Housi ng, nust forward copies of applications fromthose
HAs identified by the Director, FHEOQ, for FHEO s revi ew.

If the HUD O fice questions the validity of a civil
rights certification by an HA, the HA' s application may
be funded, but the HUD Ofice nust not permt requisition
of the funds until the HA has satisfied any outstanding
civil rights issues.

Initial Screening of Applications. The HUD O fice nust
review the applications at the time they are received.
The first step is to conplete the initial screening of
each application. Part 1 of the Application Review
Checklist lists the criteria to be used in the initial
screening to determ ne which applications are eligible
for further processing. |If the answer to any question in
Part 1 is "no," the application is unacceptable for
further processing.




Review of Applications. Part 2 of the Application Review
Checklist is to be used by HUD O fices in further
reviewi ng the contents of those applications which
successfully conpleted the initial screening described in
par agraph 5 above.

Section 213 of the Housing and Community Devel opnent Act
of 1974 requires that HUD i ndependently determ ne that
there is a need for the housing assistance requested in
applications, and solicit and consider coments rel evant
to this determnation fromthe chief executive officer of
the unit of general |ocal governnent. The HUD Ofice
must send a witten invitation to the chief executive
officer of the unit of general |ocal governnent to submt
Section 213 comments in accordance with 24 CFR part 791
subpart C. To ensure tinely application processing,
Section 213 comments nust be solicited as soon as
possi bl e, since the regulations allow a 30-cal endar day
coment period fromthe date of the HUD Ofice letter.

The HUD O fice's review of an HA' s application nust be
conpleted, and the HA notified in witing of any
deficiencies (information either mssing or requiring
correction), wthin 7 calendar days fromthe date of
recei pt of the HA's application. The HA has 14 cal endar
days, fromthe date of the HUD Ofice notification
letter, to submt the mssing or corrected information to
the HUD O fice. Information received by the |ocal HUD
Ofice after 3 p.m local tinme of the 14th cal endar day
wi Il not be accepted and the application wll be
categorized as unacceptable for further processing
(rejected).

Notification on Unacceptable Applications. After the
14t h cal endar day deficiency correction period, the HUD
Ofice must imediately notify any HA that submtted an
application that the local HUD Ofice determned is
unaccept abl e for processing. The HUD Ofice's rejection
letter to the HA nust clearly state the basis for the
deci si on.

Notification of Approvable Applications. The HUD Ofice
shall notify George C. Hendrickson (PIHPOST), in HUD
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Headquarters' Operations Division, of each application
submtted in response to NOFA FR- 4207 that it determ nes
is approvable. Headquarters is to be notified of an
approvabl e application within 30 days of the HUD Ofice's
recei pt of the HA's application. The HUD Ofice nust
forward to Headquarters, by electronic subm ssion, the
follow ng informati on on each approvabl e application:

a. Nane and address of the HA;

b. State O fice, Area Ofice, or Ofice of Native
Ameri can Prograns contact person and tel ephone
nunber ;

C. The nunber of rental vouchers or certificates in the
HA application, and the m ni mum nunber of rental
vouchers or certificates acceptable to the HA, and,

d. A conpl eted fund reservati on worksheet for the
nunmber of rental vouchers or certificates requested
in the application. Lotus 1*2*3, version 2.3, file
created for this purpose and instructions on
preparing the new fund reservation worksheet to the
Qperations Division will be transmtted to each HUD
Ofice.

This information wll be used by Headquarters to fund
applications determ ned approvable by local HUD Ofices
and Headquarters.

Funding of Applications. Approvable applications wll be
funded on a first-conme, first-served basis dependent upon
the date and tinme the HA's concurrently submtted
application was received in Headquarters. As HAs are
selected for the funding of rental vouchers or
certificates, the cost of funding the applications wll
be subtracted fromthe funds avail abl e.

Headquarters will assign funds to HUD Ofices to cover HA
applications approved by Headquarters for funding. Upon

fund reservation, HUD Ofices nmust obtain a congressional
notification release date before nmailing the application

approval letter to the HA

| f you have any questions regarding the attached
checklist or the information otherw se addressed in this
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Noti ce, please contact George C. Hendrickson in the
Operations Division at (202) 708-0477, extension 4064.

/sl Mchael B Jlanis for

Kevi n Emanuel Marchman, Acting Assi stant
Secretary for Public and Indi an Housing

At t achment



Attachment

APPLICATION REVIEW CHECKLIST

NAVE OF APPLI CANT:

NAVE OF REVI EVEER:

REVI EW NG OFFI CE:




PART 1
INITIAL SCREENING CRITERIA

(To be conpleted by Ofice of Public Housing or
Native American Progranms O fice)

Yes

N A

1

Application received fromHA includes

| HA, which currently adm nisters a Section
8 rental voucher and\or certificate
program

In review ng applications, HUD Ofice
agrees that:

(a)

The Departnent of Justice has not
brought a civil rights suit against
the applicant HA and there is no
pendi ng adm ni strative action for
civil rights violations instituted by
HUD (i ncluding a charge of

di scrimnation under the Fair Housing
Act) .

(b)

There has been no adjudication of a
civil rights violation in a civil
action brought against the HA by a
private individual. (Check YES if
the HA is operating in conpliance
with a court order, or inplenenting a
HUD approved resident selection and
assi gnnent plan or conpliance
agreenent designed to correct the
areas of nonconpliance).

(c)

There are no outstanding findings of
nonconpl i ance with civil rights
statutes, Executive Orders, or

regul ations as a result of formal
adm ni strative proceedi ngs, or the
Secretary has not issued a charge
agai nst the applicant under the Fair
Housing Act. (Check YESif the HAis
operating under a conciliation or
conpl i ance agreenent designed to
correct the areas of nonconpliance.)




(d) HUD has not denied application
processing under Title VI of the
Cvil R ghts Act of 1964, the
Attorney Ceneral's Guidelines (28 CFR
50.3) and the HUD Title WV [ Ll ]
regul ations (24 CFR 1.8) and
procedures (HUD Handbook 8040.1), or
under Section 504 of the
Rehabilitation Act of 1973 and
rel ated HUD regul ati ons (24 CFR
8.57).

(e) The HA has no serious, unaddressed
out st andi ng I nspector General audit
findi ngs, FHEO nonitoring and
conpl i ance revi ew findings, or HUD O || O
managenent review findings for its
rental voucher or rental certificate
prograns. (Check YES if the HAis
requi red under the NOFA to apply for
rental vouchers and/or certificates
with a contract adm nistrator and the
contract adm nistrator has sufficient
experience to admnister a rental
voucher or certificate program)

(f) The HA has no serious under-
utilization of rental vouchers or
certificates not attributable to the
three nonth statutory delay for the
rei ssuance of rental vouchers and [ [ Ll
certificates. (Check YES if the HA
has such a serious underutilization
of rental vouchers or certificates,
but the HA nmakes application with a
desi gnat ed contract adm ni strator
havi ng sufficient experience to
adm ni ster a rental voucher or
certificate program)

(g0 The HAis not involved in litigation
that may seriously inpede the ability
of the HA to adm ni ster an additi onal
i ncrenent of rental vouchers or
certificates. O [l O

STOP. If the answer to any of the above questions is "NO," then the
application is NOT ACCEPTABLE. |If all above answers are "YES," then
conpl ete remai nder of checklist.



PART 2
ADDITIONAL SCREENING CRITERIA

(To be conpleted by Ofice of Public Housing or
O fice of Native American Prograns)

YES

N A

Need
| nf o.

2.

In review ng applications, HUD O fice agrees

t hat :

(h)

The application contains a signed,
conpl eted form HUD 52515.

(i)

The application specifies the nunber of
rental vouchers and/or certificates
requested (not exceedi ng 200).

(1)

The application states by nunber of
bedroons the total nunber of rental
vouchers and/or certificates requested
by the HA

(k)

The application denonstrates that it is
responsive to the condition of the
housi ng stock in the community and the
housi ng assi stance needs of | owincone
famlies (including large famlies and

t hose di splaced) residing in or expected
to reside in the comunity.

(1)

The application denonstrates that the
applicant qualifies as an HA and is
legally qualified and authorized to
participate in the rental assistance
prograns for the area in which the
prograns are to be carried out. Such
denonstration includes: (i) The rel evant
enabling legislation, (ii) any rules and
regul ati ons adopted or to be adopted by
the agency to govern its operations, and
(t1i1) a supporting opinion fromthe
agency counsel. (Check YES if docunents
are currently on file in the HUD
Ofice).

(m

The application indicates that the
housing quality standards to be used in
the operation of the programw || be
HUD s HQS, or that variations in the HQS
acceptability criteria are proposed or
have been approved by the HUD Ofi ce.

In the instance of proposed HQS
acceptability criteria variations, each
proposed variation shall be specified
and justified.




YES

N A

Need
| nf o.

(n)

The application contains estimtes of
t he average adj usted incone of
prospective participants for each
bedroom si ze for each program

(0)

The application contains an executed
Certification regardi ng Equal
Qpportunity, Lobbying, and Drug-Free
Wor kpl ace Requi renent s.

(p)

The application includes Section 213
coments. (If not, the HUD Ofice nust
request coments from |l ocal governnent
provi di ng a 30-cal endar day comment
peri od).

(a)

The application includes a certification
fromthe owner of a covered

devel opnment (s) that the devel opnent is a
covered devel opnent, was devel oped
primarily for occupancy by elderly
famlies, the owner has established
preferences for the adm ssion of elderly
famlies, and indicating the nunber of
non-el derly disabled famlies on the
owner's waiting list for the

devel opnent. Also, if the HAis
requesting rental vouchers or
certificates for non-elderly disabled
famlies in excess of the nunber on the
owner's waiting list, the HA has

subm tted information supportive of the
nunber of such famlies residing within
its community who would qualify for

zer 0- bedroom or one-bedroom units.




[ ] Pass - [ ] Fail -
Conti nue | dentify
Processi ng Def i ci enci es

Reviewer's Signature & Date

[ ] Agree with
Scr eeni ng
Results Supervisor's Signhature & Date

ANY CHANGE MADE TO THE APPLI CATI ON REVI EW CHECKLI ST MJUST BE EXPLAI NED
E.G, M SSING OR CORRECTED | NFORMATI ON WAS SUBSEQUENTLY RECEI VED FROM THE
HA WTH N THE ALLOAED 14 DAY PERI OD AND WAS DETERM NED ACCEPTABLE

| NDI CATE NAME AND TI TLE OF | NDI VI DUAL CHANG NG THE CHECKLI ST AND DATE OF
CHANGE

[ ] Disagree/change
Scr eeni ng
Results Supervisor's Signhature & Date

Expl anati on for change:






